Accessing the HEIRS Environment

HEIRS is available on the ESE Security Portal — web address - https://gateway.edu.state.ma.us

MA Education Security Portal

Portal messages

Log in to your account

Why can't | login?

Welcome to the MA Education Security Portal. If you need assistance, please view our help
and support infarmatior

“==-System Malntenance™***System maintenance has been scheduled for Thursday
September 14, 2023 from 5:30 PM to, potentially, 9:30 PM

During e, users may = connectivity. We apologize for any
inconvenience. Flease plan accordingly and thank you for your cooperation

Message Updated: September12,2023 05 57.06 PM

Forgot Usemame?  Forgot Password?

9 ELAR (Online Licensure System) & Administrative
NEW USERS will need to create an ELAR profile. Read help information for administrative users in the Education Security Porial

EXISTING USERS wha did not pre-register for ESP may need to reactivate account To reactivate your existing DESE Security Portal account, contact your local Directory

Administrator of the ESP Help Desk at 781-338-MESP(B377).
Learn mare about ELAR, and gain access to the new Education Security Portal


https://gateway.edu.state.ma.us/

Once connected Select HEIRS from the Applications List

MA Education Security Portal

Welcome sriley32

Applications
HEIRS
Portal messages:
Weicome to the MA Education Security Portal If you need assist
Training
*System Maintenance’ m maintenance has been st aining
PM o, p
During maintenanc

accordingly and thank you for you

Edwin Analytics Training
Message Updated: September!2, 2023 05 57 06 PM



The following menu should appear — Select the ENROLLMENT option

e ®  https//ustgateway.edustate.ma.us/hairs/ ~ @& | Search.
@ HEIRS | Higher Education In. % |
Eile Edit View Favorites Tools Help

74 ©)COMT 9 COMIT-ESE @ CRSW0S0 - Summary of Co.. @ ESE Portal G Google ® HEIRS {Higher Education In.. (& Help Desk (& http

Department ... &)

Massachusetts Department of

Elementary & Secondary Education
User Names tuser Application List_Security Porial _Log Out
HEIRS Home:
Higher Education Information Resource System
HEIRS
You have to the i
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You are ready to begin the HEIRS process

e 4 =

® Data Submission | Higher £. | |
File Edit View Favorites Toals Help
5% EICOMIT ® COMIT-ESE @ CRSV090 - Summary of Co.

Mheirs/enrollment/datasubr

ulLaspx

@G Search.

# Help Desk @ hitp-

Department... &)

»
Office of Stu... &) Oracle PeopleSoft Enterpris...
Massachusetts Department of

Elementary & Secondary Education

HEIRS Home
Enroliment Home:
formation

Application List Security Portal

Higher Education Information Resource System
Data Dictionary
Instruction:

Data Submission
Error Processing + Step 1: Transmit Data
Step 1: Transmit Data . "
Step 2: Check Status « Step 3: Review Data
Step 3: Review Data . - Sjgp-
Step 4: Sign-Off Data
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STEP 1 — Transmit Data — This is where you should submit the HEIRS files to be Processed

You will get instant feedback; if you submit a file with the wrong # of data elements or you submit a file
with Invalid ASCII characters ( the row # and part of the line will be displayed). You will receive a

message if the file you are trying to submit needs to be Deleted from the Check Status Page — Delete for
Resubmission.

- o b
e @ hitps;//uatgateway.edu.state.ma.us/heirs/enroliment/datasubmission/transmitdata.aspx - 8¢  Search. P~
® Transmit Data | Higher Edu.. % |
File Edit View Favorites Jools Help

- i . »
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Application List Security Portal Log Out

HEIRS Home > Enroliment Home > Data Submission > Step 1: Transmit Data

HEIRS Home
Enroliment Home:

Information Higher Education Information Resource System

Instructions Transmit Data

Error Proms-ing NOTE: THE TERM WILL DEFAULT TO FALL FOR THE DEGREE FILE AND ALL ANNUAL FILES REGARDLESS OF TERM SELECTION
o it Data  The following steps will guide you through the new process for transferring data to the HEIRS Il system for processing:
Step 2: Check Statu:
5|$ 3: Review m; 1. Check to make sure that institution name and id displayed on this page are correct. If these data elements incorrect, please contact the BHE System Administrator immediately.
Step 4: Sign-Off Data

Select the file type which corresponds to the type of file you are going to transmit.

@

Select the year which corresponds to the file you are going to transmit.

L

Selact the term which corresponds to the file you are going to transmit.

@

. Use the browse button to search your computer for the file you want to transmit.

L

‘When you find the file, select it with your mouse and click the "Open” button with your mouse.

7. When you are finished, press the submit button to transmit your file.
‘What institution are you Berkshi ity College
submitting for:
Please select the file type: | ~]

Please select the year of the file:
Please select the term:

Bt Blenamme t uplond:
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STEP 2 — CHECK Status —This is where you want to Check the Status of the File Recently submitted to be
processed. Once you see the status as ‘PROCESSED’, you may proceed to Step 3 to review your data.
Note that if errors are found, you will come back to this step to press the delete for resubmission button
before resubmitting a new file with corrections.

u state.ma.us/heirs/enroliment/datasubmission/chec

¥  Check Statue Linhae Edica
Check Status | Higher Education Information Resource System
Flle Edit ¥ B B

7% ECOMIT ® COMIT-ESE @ CRSV090 - Summary of Co.. W ESE Portal & Google @ HEIRS (Higher Education In
3 Mass 7o |

Massachusetts Department of e
Elementary & Secondary Education \ _l'
User Name: tusers Application List_Security Portal Log Out

tatus.aspx ~ @G Search. je [0
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HEIRS Home > Enroliment Home > Data Submission > Step 2: Check Status

HEIRS Home
Eformation - Higher Education Information Resource System
Deadlines
Data Dictionary Check Status
Instructions
::;:szn: Year Term File Type File Status Date and Time
Data Submission 2018| Spring | End of Term | 011ENP20183.txt PROCESSED 5/10/2018 8:52:12|
Step 1: Transmit Data AM
Step 2 Chock s
e ot 2017| Fall |C Ith 011COM20171.TXT, SIGNED OFF 5/10/2018 B:45:38|
Commitment AM
End of Term
2018| Fall | STEM Exit | 0nSTX20181TXT SIGNED OFF 5/10/2018 8:37:58
Survey AM
2018| Fall | STEM Starter |0115TM20181.TXT SIGNED OFF 5/10/2018 8:36:43|
Academy AM
2017| Fall Degrees 011DGR20171.TXT SIGNED OFF 5/10/2018 8:32:38)
Conferred AM
2015) Full | Institution | ouSITzo154.TXT SIGNED OFF 5/10/2018 8:30:41
Summer| Sites AM
2018| Spring | GPSTEM | 011GPS20183. TXT SIGNED OFF 5/10/2018
8:30:36 AM
2016| Full |Program/Major 011PRG20164. TXT SIGNED OFF 5/10/2018
Summer 8:30:29 AM
2017 Fall |Annual Student| 011ANS20170L.TXT SIGNED OFF 5/10/2018 8:17:46
AM
2017| Fall |Annual Course  011ANS20171.TXT SIGNED OFF 5/10/2018 8:17:46|
AM
2017| Fall |Annual Course  011ANS2017L.TXT SIGNED OFF 5/10/2018 8:17:46
Enrollment AM
2018| Fall |Annual Student| 011ANS20181.txt RECEIVED AND 5/10/2018 8:11:16
PROCESSED WITH AM
2018| Fall |Annual Course| 011ANN20181.txt RECEIVED AND 5/10/2018 8:10:12
PROCESSED WITH AM
ERRORS
2018 Spring Student o1STU20183.TXT SIGNED OFF 5/10/2018
8:08:38 AM
2018| Spring Course onSTU20183.TXT SIGNED OFF 5/10/2018
8:08:98 AM
2018| Spring | Enrollment |011STU20183.TXT SIGNED OFF 5/10/2018
8:08:98 AM
2018| Winter | Institution 0118IT20182.txt RECEIVED AND 5/9/2018 12:44:11
Sites PROCESSED WITH PM
ERRORS
2018| Fall Institution | 01181T20181.TXT SIGNED OFF 5/8/2018 7:33:30
Sites AM
2017 Fall | Endof Term |omnENP20171.TXT SIGNED OFF 1/24/2018 2:34:53
PM
2017| Fall STEM Exit | 0118TX20170.TXT SIGNED OFF 12/21/2017
Survey 3:26:02 PM
2017| Fall | STEM Starter | 0115TM20171.TXT SIGNED OFF 12/21/2017
Academy 2:03:44 PM
2017| Full | STEM Starter  011STM20174.TXT SIGNED OFF 12/21/2017
Summer| Academy 11:57:30 AM
zo17| Fall Student | 01uSTU20170.TXT SIGNED OFF 12/15/2017
11:53:42 AM
2017| Fall | Enrollment |0uENR20171.TXT SIGNED OFF 12/15/2017 1




STEP 3 — Review Data Reports for PROCESSED and ERROR FILES—This is where you should check the
ERROR reports if the file submitted has been PROCESSED WITH ERRORS. This is also where you should
check the PROCESSED files to review the Data submitted to verify the data submitted. Thereis a
Download report data as a comma delimited text file: (TXT) on every report

Select the Early College Private Institutions Reports

HEIRS ission > Step
HEIRS Home
i Higher Education Information Resource System
Deadlines
""‘l l"i‘.““‘" Review Data
st Ve Data Using Discrepancy and Verification Reports
Step1: The HEIRS oy and Data designed f h of their HEIRS fik b d signing-off that the d: d Higher Edueation to use for analyses. Diserepancy
Erpro i oo v e s o s i o b et s e Dt e : i g et o S s, e i i Bt i e
: Review that iy to sign-off. If I quest orif you would us,
M‘IWM 2l d 14 3 Je he whidh o dop sl oo Jooa i e X AT (2 R B gl B R ERT) X Enk hel;
The ol , frthat prior o signing-off.For
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STEP 4 - Sign-off — Access this page when you have finished the submission cycle and want to indicate
the files are ready for use by the DHE.

- o
e 9 hitps//uatg d Mheirs/enrollment/datasuby aspx ~ @ ¢ Search. {1} 9

® Sign-off Data | Higher Efm7

Eile Edit View Favorites “Jools Help

- E1COMIT ® COMIT-ESE @ CRSV090 - Summary of Co.. @ ESE Portal & Google W HEIRS (Higher Education In.. & Help Desk & hitp

as I
tassachusetts Department of
Elementary & Secondary Education

lert-.. ® Department... &1 Office of Stu... &) Oracle PeopleSoft Enterpris...

Application List Security Portal Log Out

HEIRS Home > Enroliment Home > Data Submission > Step 4: Sign-Off Data
HEIRS Home
Enroliment Home:

Higher Education Information Resource System
Deadlines
Dnmmms Sign-off Data

Error Processing You have chosen to "Sign-Off " your data. After completion of the sign-off process your HEIRS data will become part of the HEIRS data system and available to the BHE for system planning and policy analysis.
D"s‘;’,f,"f:"}if:,i,‘;"m“ Data Sign-Off should oceur only after you have completed the data quality checks in "Step 3:Review Data”, you may initiate the sign-off Pl 1
Step 2: Check Status
Step 3: Review Data Please NOTE:
Step 4: Sign-Off Data

that you have followed the guidelines set forth by BHE.

Signing off on Either the Term Specific or Annual Course, Student and Enrollment files is not possible until all three files are at the PROCESSED Status.
By signing-off on your data, you are AGREEING TO THE FOLLOWING STATEMENTS:

1. Tam the Primary HEIRS User for my institution.

2. My institution has transmitted all required data aceurately to BHE for the given year and term entered below.

3. Thave reviewed all the appropriate data quality checks and reports in Step 3, and corrected any data inconsistencies.
4. Thave reviewed my data and it is consistent with my institution's data reported to IPEDS and in other reports.

Chaose the file for Sign-Off and click on "I Agree”

2018 Spring End of Term File

NOTE: By signing-off on your data, you will not be able to modify your data!
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